HOW TO APPLY
Access to the CHS Inc Career Page (click here)

For assistance and help

Create a log in

Enter your email address and create a password. Then, select and
answer one security questions.
This step will enable you to log in and access your information to
apply for jobs in the future.
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Search openings
NOTE: You must have
a log in to apply to an
open position.

Use the search criteria
to identify the desired
career opportunity and
click Search.
If you would like to
display all posted
jobs simply click
"Search" without
selecting any search
criteria.

Searchable criteria may include Keyword, Auto req ID (three to four
numbers ending with BR), location information, city, state, zip code
For help with keyword searching, click the view these tips link. The
Keyword field supports the use of AND, OR, and AND NOT when
searching.

The search results
page shows you all of
the jobs that matched
your search criteria.
If there are too few or
too many jobs, or if you
would like to change
your search criteria,
use the left Narrow your
search options.
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The CHS application process with take a minimum of 10 minutes to complete, dependent on the extent of data you
provide. If you are unable to finish your application, use the SAVE AND FINISH LATER button which will allow you to
complete your application at a later time. All draft applications can be accessed in your profile options under ‘saved
draft’
Resources to assist you with completing your application are available on the CHS career page (click here).

Application process

Each step in the application process is outlined below.
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Provide your primary contact information so that you can
be reached by CHS after your application is submitted.
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Provide your employment history so it can be
taken into consideration when this application is
being reviewed.
NOTE: this information will pre-populate based on
your last application.
Please review for accuracy.

5 | Updated 8/10/18

Provide your training and education history so it
can be taken into consideration when this
application is being reviewed.
NOTE: this information will pre-populate based on
your last application.
Please review for accuracy.
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Uploading resume, cover letter and supporting
documentation gives CHS the opportunity to
consider more information about your background.
Maximum resume and cover letter file size is 3 MB
Accepted file types:
.avi
.docx
.jpg
.mpeg
.pdf
.txt
.xml

.bmp
.gif
.mov
.mpg
.rtf
.wmv

.csv
.htm
.mpg
.ppt
.swf
.xls

.doc
.html
.mp4
.pptx
.tif
.xlsx

7 | Updated 8/10/18

CHS Inc. is committed to providing equal employment
opportunities without regard to race, religion, sex, national
origin, age, gender, sexual orientation, gender identity or
expression, disability, familial status, veteran status or any
other protected status under the applicable laws of any
work location in which CHS Inc. operates. CHS Inc. is
subject to certain governmental record keeping and
reporting requirements and it is the intent of CHS Inc. to
comply with all applicable equal opportunity and affirmative
action laws, directives, regulations of federal, state and
local governing bodies and agencies.
In order to comply with these laws, CHS Inc. invites
applicants and employees to voluntarily self-identify their
race/ethnicity, gender, Veteran and Disability status.
Submission of this information is voluntary, will be kept
confidential and may only be used in accordance with the
provisions of applicable laws, executive orders, and
regulations. When reported, data will not identify any
specific individual.
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General questions allow CHS to identify
several key items about individual applicants.

Certify that the facts contained in this application are
true and correct to the best of your knowledge, and I
understand that if I am employed, false or concealed
statements on this application shall be grounds for
dismissal no matter when discovered. I understand
that this employment application is valid for the
position I am presently applying for and that CHS is
not obligated to retain or consider this application for
future openings
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Each section that you have provided information
for can now be reviewed and edited prior to
submission.

When you “send” your application
you will have completed the
application process and will receive
an application complete email as
well as the confirmation on your
screen.

10 | Updated 8/10/18

